
ENVELOPE SIZE
QUICK GUIDE

Use this easy reference guide to find the perfect 
envelope and insert size for your next mailing!

A-Style (Announcement)
A-Style envelopes, or announcement envelopes, add a 
luxurious look and feel to your mailing. They feature square 
flaps and are great for invitations, cards, small booklets, and 
brochures.

Commercial
These standard envelopes are used for everything from invoices 
and checks to statements and direct mail. When you’re looking 
for business or regular windows, these time-tested envelopes do 
the trick. Available with or without a window.

Envelope Size Envelope SizeInsert Size Insert Size

Width: 5.75 in.
Height: 4.375 in.

Width: 6.25 in.
Height: 3.5625 in.

.

Width: 6.5 in.
Height: 4.75 in.

Width: 6.5 in.
Height: 3.5 in.

Width: 7.25 in.
Height: 5.25 in.

Width: 7.5 in.
Height: 3.875 in.

Width: 8.125 in.
Height: 5.5 in.

Width: 8.875 in.
Height: 3.875 in.

Width: 8.125 in.
Height: 5.5 in.

Width: 9.5 in.
Height: 4.125 in.

Width: 5.5 in.
Height: 4.125 in.

Width: 6 in.
Height: 3.3125 in.

Width: 6.25 in.
Height: 4.5 in.

Width: 6.25 in.
Height: 3.325 in.

Width: 7 in. 
Height: 5 in.

Width: 7.5 in.
Height: 3.625 in.

Width: 7.875 in.
Height: 5.25 in.

Width: 8.625 in.
Height: 3.625 in.

Width: 9.25 in.
Height: 5.875 in.

Width: 9.25 in.
Height: 4 in.

A2 #6 ½ 

A6 #6 ¾ 

A7 #7 ¾ 
(Monarch)

A8 #9

A10 #10

> YOUR LOGO HERE < 
Your Firm’s Name & Contact Info Here 


